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POSITION AVAILABLE

Title of Position: Instructor Coordinator
Term: 21 hours per week (1 year contract)
Location: Scarborough (Markham and Ellesmere) 
Start date: ASAP
Frontier College is a national, non-profit literacy organization which was founded in 1899. We work with children, teens, adults and families who need help to improve their literacy skills. We work with a variety of community-based organizations to deliver volunteer-run, community-based programs across Canada. 

In Toronto, Frontier College has delivered a structured literacy program for learners in north Scarborough, as part of the Literacy and Basic Skills (LBS), Employment Ontario program since 2015.  This program includes small group classes that are instructor- led and accompanied by volunteer support as needed.  The instructor teaches two to three, numeracy and/or literacy classes per week. Some learners in the program receive supplementary skills training through one-to-one tutor pairings. 

Communication (reading, writing), numeracy and digital skills are key components of LBS that are incorporated into the curriculum delivered throughout the week.  The program is interactive and creative in skills development geared towards the five OALCF goal paths (Employment, Apprenticeship, Secondary School, Post-Secondary School and Independence).  The progress of the participants is documented and reflected in their portfolios and through diagnostic, formative and summative evaluations.  Within the structure of the program, there is flexibility to modify approaches to learning and evaluation that are suited to individualized learner needs.  

Overall Accountability

The Instructor Coordinator is a member of the Toronto staff team. This position reports to the Toronto Regional Manager.  Frontier College staff will provide training and mentorship to the successful candidate. 
Major Duties and Responsibilities

· Assess/evaluate students in accordance with LBS levels and Essential Skills

· Design and deliver targeted Level 1, 2 and 3 curriculum to groups of youth (19-29) and adult learners 

· Work with the Literacy and Basic Skills Program Coordinators and Instructors to implement the Level 1, Level 2 and Level 3 literacy and numeracy program

· Research and identify suitable training resources and supports; ensure material is current and applicable to learner and program goals
· Maintain student files, track statistics and provide program reports using paper and electronic tracking systems
· Connect learners to literacy and non-literacy services and resources within the community
Skills and Attributes

· Knowledge of literacy and numeracy pedagogy, community development and adult education principles
· Familiar with the essential skills needed for the workplace
· Energetic, resourceful, tolerant of ambiguity

· Able to think critically, solve problems and manage details

· Works well independently and as part of a team

· Skills in non-formal education, outreach, networking, and facilitation

· Excellent spoken and written communication

· Computer skills (MS Word, Outlook, Excel and Internet); ability to incorporate technology into curriculum
· Organized, able to manage multiple tasks and deal with stress

· A positive learning attitude coupled with innovative program development
· Ability to ask exploratory questions used to connect learners to non-literacy programs and services
Additional Assets

· Familiar with OALCF and its links to the requirements of employers, secondary credit, post-secondary transition and general skills achievement
· Experience recruiting, screening and training volunteers

· Demonstrated ability to deliver and measure literacy skill development within outcomes based programming

· Experience working with under-resourced youth 19-29 years old

Compensation: We offer an attractive compensation package, and a chance to work in a supportive environment. 
Interested candidates should send resumé and covering letter to:

Michelle Fraser via email mfraser@frontiercollege.ca 
Closing date: April 25, 2017 
For more information about Frontier College visit www.frontiercollege.ca
You will be contacted if you are selected for an interview. 

We are an equal opportunity employer. We welcome applications from diverse individuals who self-identify on the basis of any of the protected grounds under the Human Rights Code. We are committed to integration and maintaining the independence of individuals and removing barriers to accessibility in the workplace. We are committed to full compliance with the Human Rights Code, the Accessibility for Ontarians with Disabilities Act, the Occupational Health and Safety Act, and all other applicable legislation. We invite applicants to request accommodation, as required, throughout the application and hiring process.
